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AGENDA of the

Portfolio Committee: Management Services

19 September 2018

(Also the agenda for the Mayoral Committee Meeting: 26 September 2018)

2.
DRAFT AMENDMENTS TO THE STANDARD OVERSTRAND MUNICIPALITY
RULES OF ORDER FOR INTERNAL ARRANGEMENTS BY-LAW

3/2/1/6

L Wallace (028) 313 5031 Corporate Head Office
17 August 2018

1. Executive Summary

The purpose of this item is for Council to adopt the proposed Amendments to
the Standard By-law relating to the Rules of Order for Internal
Arrangements in terms of Section 12(3) of the Local Government: Municipal
Systems Act, 2000 (Act 32 of 2000), hereafter referred to as “the MSA”.

The proposed By-law was introduced as is provided for in terms of Section
12(1) of the MSA and Council's By-law on Rules of Order for Internal
Arrangements, P.N. 7188 of 2013.

The necessary consent was obtained to publish the proposed by-law in the
press in order to give the public an opportunity to make representations.

2. Service Delivery and Budget Implementation Plan - IGNITE

Directorate: Management Services
Department: Council Support

3. Compliance with Strategic Priority
Provision of democratic, accountable and ethical governance
4. Delegated Authority
None
5. Legal Requirements
Local Government: Municipal Systems Act, 2000 (Act 32 of 2000)
Constitution of the Republic of South Africa, 1996;
Municipal Structures Act, No 117 of 1998;

Municipal Systems Act, No 32 of 2000;

Municipality By-law on Rules of Order for Internal Arrangements, P.N. 7188 of
2013;
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6. Background/Discussion/Evaluation/Conclusion

Background

In addition to the introductory note in paragraph 1 of this Item, the Overstrand
Municipality and Councillor De Coning proposed further amendments to the
amendments proposed during 2017 the amendments to the by-law in order to
define, redefine and describe in more detail certain aspects of the by-law which
may have been contentious and/or unclear.

The proposed amendments inclusive of the amendments to the 2017
amendments to the by-law address various issues and matters the most
important of which are amendments to the following sections namely:

Section 1;

Section 9;

Section 10;

Section 13;

Section 14;

Section 16(2);

Sections 19(1)(a) and 19(1)(d);
Section 21(2);

Deletion of section 21(3);

10 Renumbering of section 21 as aresult of the deletion of section 21(3);
11. Inclusion of a new section 19(A).

©CoNoh,rwhE

In terms of Section 156(2) of the Constitution, municipalities have the right to
make by-laws for the matters which they have the right to administer, in this
regard the By-law referred to above, which includes the right to amend by-laws
as and when it considers it necessary.

Process followed

The draft by-law as amended during 2017 was advertised for public
participation. This was done on 17 August 2017.

The subsequent amendments proposed during 2018 were work shopped at
council meeting on 19 June 2018.

The advertisements with regard to public participation in re the 2017
amendments were placed in the Gansbaai Courant, Hermanus Times,
Overstrand Herald, and Municipal Notice Boards, and were placed on the
official website of the Municipality.



22

AGENDA of the

Portfolio Committee: Management Services

19 September 2018

(Also the agenda for the Mayoral Committee Meeting: 26 September 2018)

Despite the notification of the proposed amendments to the by-law, no
representations from the public were received.

Section 12(3) of the MSA determines that amendments to a by-law may only
be passed by a municipal council if all members of the council have been given
reasonable notice and that the proposed amendments were published to allow
for representations by the public.

Council members were given reasonable notice of the amendments to the by-
law and as stated, the public was also afforded the opportunity to make
representations.

Section 12 of the MSA as well as the provisions of the By-law on Rules of
Order for Internal Arrangements have been complied with.

It is therefore recommended that the Council passes the amendments to the by-
law, attached as Annexure A.

Publication of the by-law and taking effect thereof

When a municipal council passes a by-law, and in this instance, amendments
to an existing by-law, section 13 of the MSA requires that:-

. it must be published promptly in the Provincial Gazette and when feasible
also in a local newspaper or in any other way in order to bring the contents
of the bylaw to the attention of the local community; and,

. it takes effect when published, or on a future date determined in or in
terms of the by-law.

Section 13(b) of the MSA provides “that a by-law, and in the matter at hand,
amendments to an existing by-law, passed by a municipal council takes
effect when published or on a future date determined in terms of the bylaws”.
The amended by-law may come into operation immediately, subsequent to it
having been adopted by the Municipal Council and published in the Provincial
Gazette and/or in a local newspaper or other means, as the relevant acts
referred to are already in force.

. Financial Implications
The by-law must be published in the Provincial Gazette

. Staff Implications

None
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9. Comments from other Departments, Divisions and Administrations

None

10.Annexures

Annexure A:

Annexure B:

Annexure C:

Annexure D:

Annexure E:

Proposed Amendment By-law on Rules of Order for Internal
Arrangements 2018

Formal Public Notices

Amendment By-law on Rules of Order for Internal Arrangements
2017

Amendment By-law on Rules of Order for Internal Arrangements
2018

E-mail with amendment from Councillor Riana de Coning

RECOMMENDATION TO THE COUNCIL:

1. that, in terms of section 156(2) of the Constitution of the Republic of South
Africa 1996, read with section 11(3)(m) of the Local Government Municipal
Systems Act, No 32 of 2000, the draft Amendment By-law Relating to Rules
of Order for Internal Arrangements be adopted; and

2. that, in terms of section 13(a) of the Local Government Municipal Systems
Act No 32 of 2000, the Amendment By-law Relating to Rules of Order for
Internal Arrangements be published as soon as possible subsequent to it
having been adopted by Council.

RESPONSIBLE OFFICIAL : L WALLACE

TARGET DATE FOR IMPLEMENTATION : IMMEDIATELY  SUBSEQUENT

TO PUBLICATION IN THE
PROVINCIAL GAZETTE
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2.
DRAFT AMENDMENTS TO THE STANDARD OVERSTRAND MUNICIPALITY
RULES OF ORDER FOR INTERNAL ARRANGEMENTS BY-LAW

3/2/1/6
L Wallace (028) 313 5031 Corporate Head Office
17 August 2018

THIS MATTER SERVED BEFORE THE JOINT PORTFOLIO COMMITTEE ON
19 SEPTEMBER 2018, WHICH COMMITTEE RECOMMENDED AS FOLLOWS:

RECOMMENDATION TO THE COUNCIL:

1. that, in terms of section 156(2) of the Constitution of the Republic of South Africa
1996, read with section 11(3)(m) of the Local Government Municipal Systems Act,
No 32 of 2000, the draft Amendment By-law Relating to Rules of Order for
Internal Arrangements be adopted; and

2. that, in terms of section 13(a) of the Local Government Municipal Systems Act No
32 of 2000, the Amendment By-law Relating to Rules of Order for Internal
Arrangements be published as soon as possible subsequent to it having been
adopted by Council.

RESPONSIBLE OFFICIAL : L WALLACE
TARGET DATE FOR IMPLEMENTATION : IMMEDIATELY SUBSEQUENT

TO PUBLICATION IN THE
PROVINCIAL GAZETTE



24

OVERSTRAND MUNICIPALITY

STANDARD BY-LAW ON RULES OF ORDER FOR INTERNAL ARRANGEMENTS

hi o

To provide for rules of ordsr for the internal arrangements and the business and proceedings of

the Council of the municipality; and to provide for matters in connection therewith.

TABLE OF CONTENTS
CHAPTER 1
INTRODUCTION
1. Definitions
2. Application of rules
3 Duty of Speaker, councillors and members of public
CHAPTER 2
MEETINGS
4. Order of business
5 Agenda
6 Meetings
7. Functions of Speaker regarding meetings
8 Attendance by counciliors
9. Procedure for leave of absence
10. Sangctions for non-attendance
11. Minutes
12. Quorum
CHAPTER 3
DECISIONS
13. Uncpposed matters
14. Opposed matters
15. Decisions
CHAPTER 4

ATTENDANCE OF MEMBERS OF PUBLIC
18, Aftendance of members of public
17. Exclusion of public from meetings
18. Re-admission of members of public

CHAPTER 5
CONDUCT IN MEETINGS
19, Conduct of councillors and members of public

CHAPTER 6
DEBATE AND MOTIONS
20, Address to Speaker
21. Right to speak and limitation
22, Content of debate
23. Points of order

24, Explanations
25. Motions
28, Notice of motions

27. Questions

28B. Motions of exigency

29, Motions of course

30. Precadence of debate

31. Amendment motions

32 Motion for postponement of matter
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33 Motion for adjournment of meeting to another date
34. Motion for adiournment of meeting for specified time
35, Motion of adjournment of debate on matter for specified time
36, Motion that matter be put to vote
37. Motion to remove matter from agenda
38. Motion to refer matter to committee
39. Withdrawal of motions or questions
40, Absence of councillor who gave notice of motion or question
41, Re-introduction of motions or questions
42. Motions or questions on matters referred to committes
43 Recommendation of Executive Mayor

CHAPTER 7
LEGISLATIVE PROCESS
44, tntroduction of draft by-laws
45, tntroduction of draft by-laws by councillors
46. infroduction of draft by-laws by Executive Mayor, Mayor or commitiee
a7, Publication of draft by-laws
48, Consideration of draft by-laws

CHAPTER 8
MISCELLANEQUS MATTERS
49. Official languages
50. Municipal employees
51. Offences
52. Short title and commeanceament

CHAPTER 1

INTRODUCTION

Definitions SRR
i tn this By-law, including the rules, unless the context indicates otherwise —

er, skirt or
pants i
political affiliation o

thing ‘made up out of &
hoes and a neck tie g

"Code" means the Code of Conduct for Councillors set out in Schedule 1 to the Systems Act;

“committee” means a committee established by the Council in terms of section 79 and 80 of the
Structures Act and ward committees;

“Council” means the municipal council of the municipality;

"councillor” means a member of the Council, including a political office bearer as referred to in section 1
of the Systems Act and includes members of ward committees;

“Constitution™ means the Constitution of the Republic of South Africa, 1996;
"m-eeting" means any meeting of the Council; or it's commitiees including meetings of ward committees.

“member” means a member of a committee;
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“member of the public” means a person who is not a councillor, or a member of a ward comemitiee or an
employee of a municipality and who attends a meeting of the Council or a committee;

“municipality” means the municipality of Overstrand. ;

"Municipal Manager" means the person appointed as municipal manager by the Council in terms of
section 54A of the Systems Act, or a persen delegated by the Municipal Manager;

"Provincial Minister" means the Frovincial Minister responsible for local government in the Province;

"rules" means the rules provided for in this By-law,

"Speaker" means the Speaker of the Council elected under section 36 of the Structures Act or a
councilior elected as acting Speaker under section 41 of the Structures Act;

"Structures Act” means the Local Government: Municipal Structures Act, 1998 (Act 117 of 1998),
"Systems Act” means the Local Government: Municipal Systems Act, 2000 {Act 32 of 2000);

“working day” means any day of the week except Saturday or Sunday or a public holiday.

Application of rules
2. {1) These rules apply to all meetings.

{2) Except where it is clearly inappropriaie, a rule applying to a counciltor in ahy proceedings, also
applies to a member of the public who attends those proceedings.

(3) These rules apply to all meetings of committees except to committees established, in terms of
item 14(1} {b) of the Code and section 82 of the Systems Act, or investigations in terms of Section
32 of the Local Government: Municipal Finance Management Act 56 of 2003, or meetings of the
council oversight committee. Unless clearly inappropriate, any reference o the Council is
regarded as a reference to the committee, and any reference to the Speaker is regarded as a
reference to the chairperson of the committee or a person acting as the chairperson of the
commitiee.

Duty of Speaker, councillors and members of public

3. The Speaker, councillors and members of the public must familiarise themselves with these rules.
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CHAPTER 2
MEETINGS
Order of business
4, (1) The order of business in ordinary meetings is as follows, unless the order has been changed

in terms of sub rule (2)-

(&
(b)
(c)
(d)
(e)
(f)
(9)
(h)
@
()
(k)
()

election of acting speaker, if necessary,

application for leave of absence;

confirmation of minutes;

statements and communications by the Speaker;
statements and communications by Executive Mayor or Executive Committee;
consideration of reports;

report on delegated powers;

urgent matters submitted by the Municipal Manager;
consideration of motions;

consideration of questions;

consideration of motions of exigency; and

adjournment.

(2) The Speaker may change the order of business appearing on the agenda.

(3) A councillor who wishes 1o have the order of business on the agenda changed must approach
the Speaker with a written request prior to the meeting.

Agenda

5. (1) The Speaker or a person designated by the Speaker must prepare the agenda for a meeting.

(2) The Speaker may at any time during a meeting infroduce an urgent matter which does not
appear on the agenda.

(3) Except as otherwise provided in these rules or in ferms of sub rule (2), no matter not
appearing on the agenda may be transacted at a meeting.

Meetings

6. (1) The Council must meet at isast quarterly, as required by section 18(2) of the Structures Act.

{2) All meetings must be open te members of the public, unless they have been excluded under

rule 17.
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(3) Subject to sub rule (1), the Speaker decides when and where the Council meets, but if a
majority of councillors request the Speaker in writing to convene a meeting, the Speaker must
convene a meeting within a reasonable time.

(4) The Municipal Manager or, in his or her absence, the acting Municipal Manager must give
netice to each councillor and to the public of every meeting.

(5) If the position of Speaker is vacant, the Municipal Manager or, in the absence of the Municipal
Manager, a person designated by the Provincial Minister, must —

() convene a special meeting to elect a speaker or an acting speaker; and
(b)  give notice to each councillor and to the public of the meeting.

(6} (a) A majority of councillors may request the Speaker in writing to convene a special council
meeting and the Speaker must convene such meeting at a time set out in the request. If the
time requested is deemed unreasonable under the circumstances, the Speaker may in his
sole discretion determine what time period is reasonable under the circumstances.

(b) If the Speaker fails to convene a special council meeting referred to in sub rule (8)(a), the
majority of councillors may request the municipal manager to convene such meeting and the
municipal manager must convene such meeting within a reasonable period after receipt of
such request.

{c) A notice by the majority of councillors must clearly indicate the business that will be
conducted at the special council meeting. No other business, except with the agreement of a
majority of councillors, may be conducted at the special council meeting.

{7) The notice referred to in sub rules (4) and (5) must state the date, time and venue of the
meeting, and must be —

(a) given in writing, together with the agenda, to each councillor by any reasonable means to
achieve the purpose;

(b) published in a local newspaper determined by the Municipal Manager or a person
designated; and
{¢) posted on a notice board at the municipality's head office.
{8) The Municipal Manager or a person designated under sub rule (4) or (5) may depart from the
requirement to advertise in terms of sub rule (7)(b} in the case of an urgent or special meeting
when time constraints make it impossible to comply with the requirement.
Functions of Speaker regarding meetings
7. {1) The Speaker must take the chair precisely at the time the meeting has been scheduled for,

(2) In addition to the functions referred to in section 37 of the Structures Act and any other law,
the Speaker —

{a) must preserve decorum in meetings to the best of his abifity.

(b) must give a ruling in respect of a question of order raised by a councillor, including a
question in relation to the priority of the business: and

{c} may give a ruling in respect of any procedural eventuality for which these rules do not
provide.

(3) The ruling referred to in sub rule (2) must be entered into the minutes.
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Attendance by councillors

8. Subject to item 3 of the Code, rule 9 and rule 19, a counciflor must attend each meeting and must
sign his or her name in the attendance register.

Procedure for leave of absence

9. {1y A councillor must, before absenting himself or herself from a meeting, _make an appllcation o
the Speakef by s"’bmittfng ‘a whitten application for leave by means of e-mail, facsimile or hard
o Speaker at least 72 hours before the meeting.

(2) delsted
(2) Upon receipt of the application referred to in sub rule (1), the Speaker must consider the
application, and may, approve or reject the application. The Speaker must notify the councillor of
his or her decision at least 24 hours before the meeting.
{3) The Speaker, on good cause shown, may grant leave of absence to a councilior who has
been prevented by special circumstances from applying for leave of absence in accordance with
sub rule (1).
{4) The special circumstances referred to in sub rule (3) may include —

(a) iliness of the councillor; or

{b) ibness or death in the family of the councillor.

(58) The names of all counciliors present at a meeting and of all councillors to whom leave of
absence from the meeting has been granted must be entered into the minutes.

(6} If the Speaker rejects the application referred to in sub rule (1) he or she must provide a
reason there for.

{7) Sub rules (1) to (6), apply, with the necessary changes, in respect of the Speaker, and in such
application, a reference in those sub rules to the Speaker is regarded to be a reference to the
Mayor.

Sanctions for non-attendance

10. (1) Except for the instances contemplated in rule 9(3) and (4), a councillor is in breach of the rules
if he or she without leave —

(8) absents himself or herself from a meeting;
(b} fails to be in attendance at the commencement of a meeting; or
{¢)  fails to remain in attendance until the end of a meeting.

{2) A councillor who is absent from three or more consecutive meetings which he or she is
required to attend in terms of rule 8 is in breach of Section 4(2) of the Code.

{3) The Council may appeint a Disciplinary Committee comprising of councillors to investigate and
report to the Council on any alleged breach referred to in sub rule (1) or (2).

{4) When the Speaker becomes aware of an alleged contravention of the code commence with a

preliminary investigation. The Speaker must notify the councillor in writing of his or her alleged
breach of the rules or the Code. The councillor must be given seven days from date of the written

6
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notice to respond in writing regarding the alleged breach. If the Speaker is not satisfied that the
reasons provided is compslling enough, then the Speaker must refer the matter to a Disciplinary
Committee to investigate the allegations, and to report the ocutcome of the investigation to the
Council. in the event that the accused member is a ward committee member, the Speaker may in
his or her sole discretion decide, after conclusion of the preliminary investigation, whether the
member should be removed or not.

(5) The Council must decide whether the rules or the Code has been breached or not, after
recelving a report from the Disciplinary committee.

(6} If the Council finds that a councillor has breached the rules as contemplated in sub rule (1),
the Council must fine the councillor in an amount equal to 10% of his or her monthiy salary.

(7} If the Council finds that a counciller has breached the Code as contemplated in sub rule (2},
the Council must request the Provincial Minister to remove the councillor from office,

(8) Sub rules (1) to (7) apply, with the necessary changes, in respect of the Speaker. References
to the Speaker in this instance shall refer to the Executive Mayor.

Minutes

1.

(1)} The Municipal Manager must —

{a) compile the minutes of the proceedings of a meeting in writing within two weeks of the
meeting; and

(b)  pravide each councillor with a copy of the minutes within a reasonable period.

(2) The minutes of a mesting must be considered by the Council at its next meeting and, if
confirmed, must be signed by the Speaker.

{3) The Municipal Manager must keep a record of the signed minutes.

(4) The minutes are taken as read, for the purpose of sub rule (2), if they were provided to each
councillor within a reasonable period before the meeting considering them.

{5) No mation or discussion is allowed on the confirmation of the minutes, except in connection
with the correctness thereof,

(B) If a councillor is dissatisfied with the correctness of the minutes, the councillor must —
(a) state the item with which he or she is dissatisfied: and
(b)  propose a motion clearly outlining the alfemative wording to amend the minutes.

{7) The minutes of a meeting must set out the date, time and place of the meeting and the
decisions or other action taken at the meeting.

Quorum for vote

12.

{1) A majority of the councillors constitutes a quorum as referred to in section 30 (1) of the
Structures Act.

(2) If there is no quorum at the time for which the meeting is scheduled, the Speaker must take
the chair as scon as a quorum is present.

(3) Whenever there is no quorum, the start of the meeting must be delayed for no longer than 30
minutes and if at the end of that period, there is no quorum, the Speaker must adjourn the

T
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meeting to another time, date and venue at his or her discretion and record the names of those
members present,

(4) Whenever the Speaker is not present and there is no quorum, the start of the meeting must be
delayed for no more than 30 minutes and if there is no quorum at the end of that period, no
meeting may take place and the Municipal Manager must record the names of the members
present.

(5) Whenever during a meeting there is no quorum, the Speaker must suspend the proceedings
until a quorum is again present, provided that if after 10 minutes or such ionger time the Speaker
may allow, there is still no quorum the Speaker must adjourn the meeting.

(6) Whenever a meeting is adjoumed owing to the absence of a quorum, the time of such
adjournment, as well as the names of the members present, must be recorded in the minutes.

{7) The Speaker must report the names of the absentee members fo the committee appointed in
terms of rule 10(3) for the purposes of an investigation of a breach of these rules.

CHAPTER 3
DECISIONS
Unopposed matters

11 Whenever Council is called upon to consider a matter before it and there is no onposition from
anv councillor, S hBake (Wil B malten = O =m0 Lo e L) ek =

Opposed matters

14. (1) The Speaker must put every opposed matter to the vote by calling upon councillors to indicate
by a show of hands, unless otherwise prescribed by any law or the Council resolves otherwise,
whether they are for that matter or against it, whersupon the Speaker must announce the result of
the vote.

{2) Upon the announcement of the result of a vote, a councillor may demand that his or her vote
be recorded against the decision concemed,

(3) If there is an equality of votes on any matter, the Speaker must exercise a casling vote, as
required by section 30(4) of the Structures Act, unless otherwise provided for in legislation.

Decisions

15, {1} In accordance with section 160{3) of the Constitution, a supporting vote of a majority of
councillors is necessary to decide on —

(a) the passing of by-laws;
(b)  the approval of the budget:

(c) theimposition of rates and other taxes, levies and duties: or
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(d) the raising of loans.

(2) In accordance with section 34 of the Structures Act, a supporting vote of at least two-thirds of
councillors is necessary to adopt a decision to dissolve the Council.

(3) All other questions before the Council are decided by a majority of the vates cast, as
contemplated by section 160(3)(c) of the Constitution.

(4) If there is an equality of votes on any matter, the Speaker must exercise a casting vote, as
contemplated by section 30(4) of the Structures Act,

CHAPTER 4
ATTENDANCE OF MEMBERS OF PUBLIC

Attendance of members of public

18.

(1) The Speaker must take reasonable steps to regulate public access to, and public conduct at
meetings.

(2) The Speaker may & his sole discretion, SIS NENEE UEIIAN allocate

reasonakle time to any member of the public who wishes to address the Council.

Exclusion of the public from meetings

17.

{1) The public may be excluded from the meeting-
(@) where so directed by the Speaker: or
{(b)  where so decided by Council upon a mation from any councillor to that effact.

(2) If a motion to exclude the public from the meeting is seconded, the motion must be put to the
vote, after discussion of the reasons but without discussion of the mafter.

(3) If a motion to exclude the public is carried, the place of meeting shall be cleared of all
members of the public, including the media.

(4) The motivation for the exclusion of the public must be minuted.

Re-admission of membaers of public

18.

{1) A councillor may during the course of a meeting from which the public were excluded, move a
motion that the meeting again be cpened and state the reasons for the motion.

{2) If the motion is seconded, it must be put fo the vote forthwith without debate.

(3) If the motion is carried, the Speaker must ensure that members of the public are allowed
access to the meeting again.

CHAPTER 5
CONDUCT IN MEETINGS

9
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Conduct of councillors and members of the public

19. (1) Counciilors and members of the public must preserve order and decorum at meetings, and
they may not —

(a)  behave in an INSEESINISNBNNEESENNEESEE manner;
(b)  obstruct the business of a mesting:
{c) chailenge the ruling of the Speaker on any point of order;

(d) commit any breach of the rules BAOEDECTES
; . EE T 172

(2) If a councillor or member of the public breaches sub rule (1), the Speaker must direct the
councillor or member of the public to refrain from the breach.

(3) If a councilior or member of the public disregards the directions of the Speaker under sub rule
(2), the Speaker may direct the councillor or member of the public —

(a) if speaking, to discontinue his or her speech; or

(b)  to withdraw from the place of meeting for the remainder of the meeting or, if necessary, to
be removed, from the meeting, by a person designated by the Speaker.

(4) If the Speaker fails to act under sub rule (3), any councillor may move a motion to require the
Speakerto do so.

(5) The motion referred to in sub rule {(4) must be moved without notice, and if the motion is
seconded, it must be put to the vote forthwith without debate.

CHAPTER 6

DEBATE AND MOTIONS

Address to Speaker
20, (1) A councillor or a member of the public who is recognised to speak at a meeting must address
the Speaker.

10
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(2) A member of the public who is recognised by the Speaker must state his or her hame, and if
he or she is representing an organisation or any group, identify the organisation or group.

Right to speak and limitation

21. (1} A councillor may speak or proceed to speak at a mesting after being recognised by tha
Speaker.
{2) A councillor who is not a member of a committea has the right to speak at that committee
meeting GllEgkengEtoanEEd By Ghaipelsonunsuc commites
Subsection (3) deleted
I A councillor must avoid personal attacks on other councillors and must refrain from impugning
the metives for any argument or vote of another councillor.
@ A councillor may speak only once to —
(a) the matter bafore the Council;
(b}  any motion before the Council;
{¢) any amendments to a motion before the Council; or
(d) apoint of order or a question,
unless otherwise authorised by the Speaker or as provided for in these rules.
Bl A councillor may not be interrupted while speaking, unless called to order by the Speaker or a
paint of arder is raised by any other coungcillor.
I8 The Speaker may not recognise a councillor to speak on a matter once that matter has been
voted on.
Il The Speaker may not allow a debate on a matter —
(a)  which may anticipate any matter on the agenda; or
(b}  in respect of which a decision by a judicial or administrative body or a commission of
enquiry is pending.
Content of debate
22, {1} A councillor who speaks must diract his or her speech fo the matter before the Counci.
{2) If a councillor persists in irelevance after being requested by the Speaker to confing his or her
speech to the matter before the Council, the Speaker must erdsr him or her not to speak further in
respect of that malter.
(3) Counciliors and members of the public must preserve order and decorum at meetings, and
they may not indulge in tedious repetition of arguments, or unbecoming language or remarks
which are of a defamatory nature.
Points of order
23. (1) A councillor may interject during a meeting to raise a point of order to call the attention of the

Speaker to a breach of the rules or a statutory provision.

11

Ailfaa



35

Aia /a;l

{2) A point of order may be raised in relation to —

{a) aprocedural matter; or

{b)  the conduct of a councillor, a member of the public, or an employee of the municipality.
(3} A councillor raising a point of order must immediately be heard, and he ar she must —

(@) state the point of order: and

(b) the rule or statutory provision that is being breached,
(4} A councillor who is speaking when a point of order is raised, must immediately stop speaking
until the point of order is ruled on by the Speaker. All other matters before the Couneil must be
suspended until the point of order is ruled on.

(5) If ruled to be in order, the councillor must be allowed to proceed with his or her speech.

(8) If ruled to be out of crder, the councillor must remain silent or must retract or change any
remarks so as to comply with the ruling.

(7) The Speaker's ruiing on a point of order is final and not open to debale, and it must be entered
in the minutes,

Explanations

24

Debate
25.

(1) The Speaker may allow a councillor to explain a previous speech, but only when and to the
extent that a material part of the speech may have been misunderstood.

(2) The councillor giving the explanation may not introduce any new matter, and ne debate on the
explanation may be allowed.

A councillor may debate an item only when it is put by the Speaker

Notice of motions

26.

(1) Unless provided otherwise in these rules, a notice of motion must be in writing, motivated,
signed by the relevant councillor, dated and delivered to the Speaker al least six working days
before the date of the meeting at which it is to be moved.

(2) The Speaker must either put the motion in the agenda or refer such motion to the commitiee
which is dealing with the matter.

(3} Sub rule (1) does not apply to the following motions:
(&) a motion of exigency; or

(b) & motion of course.

Questions

27.

(1) After a motion has been moved and seconded or at the conclusion of any speech on the
motion, a councillor may ask any question relevant to the motion to any other councillor.
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(2) No supplementary questions may be asked, except by the councillor who asked the guestion
and then only in respect of matters arising out of the reply to that question.

(3) The councillor to whom the question is directed may either reply thereto forthwith or require
that notice be given of the question,

(4) The notice referred ta in sub rule (3), must be in writing, signed by the relevant councillor,
dated and delivered to the Speaker and the Municipal Manager.

(5) When the Municipal Manager receives the notice, he or she must within five days forward the
notice to the counciller to whom the question ig directed and —

(@) request the councillor to submit a reply to the question in writing to the Municipal
Manager; and

(b}  notify the Speaker of any reply received in respect of the question.
(6) The Speaker must ensure that the reply is placed on the agenda of the next meeting.
{7) A councillor may ask a question requiring a written reply from the Mayor concerning any
matter related to the effective performance of the municipality’s functions and the exercise of its
powers,
(8) Notice of a question in sub rule (7) must be given in writing, signed by the relevant councillor,

dated and delivered to the Speaker and the Municipal Manager. The procedures in sub rules (%)
and (6) apply to the question.

Moctions of exigency

28,

(1) A councilior may direct the attention of the Council to any matter which does not appear on the
agenda and of which no notice has been given, by stating briefly the subject of the matter, and
stating why it is urgent. The councillor must then request that the motion to which attention has
been directed be considered forthwith as a matter of exigency. The Speaker must enquire
whether there is a seconder, and if so rule on the question of urgency. If the Speaker deems the
motion to be not urgent, his or her ruling is final, and not open to debate. The Speaker must then
minute the reasons for such ruling.

(2) If the motion in sub rule (1) is confimed by the Speaker as being urgent, and it is seconded,
the member who moved the motion may be permitted without notice to have the matter
considered.

Motions of course

29,

(1) The following is regarded as motions of course:

(@ That precedence be given to the consideration of any particular matter appearing on the
agenda;

(b)  thatany report referred to in the agenda be noted, adopted, acted upon or referred back;

{c) that any document bsfore the Council be acted upon in the manner specified in the
mofion;

{d) that action be taken in regard to any matter submitted for consideration in the manner
specified in the motion;

(e)  any motion referred to in ruie 30.
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(2) If a motion of course is seconded, it must be put to vote in the event of a counterproposal.

Pracedence of debate

30.

When a motion is under debate no further motion may be received, except that-
(a) the motion be amended;
(b} the consideration of the matter be postponed to a fixed or undetermined date:
(c) members of the public be exciuded;
(d} members of the public be re-admitted,;
(e) the meeting adjourn to another date;
{fi  the meeting adjoumn for a specified time;
(g) the debate on the matter be adjourned for a specified time;
(h}  the matter be put to the vote;
(i} the matter be removed from the agenda; or

(i)  the question or motion be withdrawn.

Amendment motions

31.

(1) A councillor may move an amendment motion by stating that the motion be amended, and
stating how the original motien should be amended.

{2) The motion referred 1o in sub rule (1) must be seconded and need not be in writing.

(3) An amendment must be relevant to the original motion on which it is moved, and must be
moved while the original motion is under consideration.

{4) The amendment must be considered before considering the original motion.

(5) If the Speaker so requires, a proposed amendment must be in writing, signed by the councillor
who moved it and handed to the Speaker.

(6) If there is more than one amendment to the original motion, the last proposed amendment
must be put to the vote first, and if carmried the matter must be resolved accordingly.

(7) If the last proposed amendment is rejected, the amendment proposed immediately before the
last amendment must be put to the vote. When all amendments have been disposed of, the
original motion or the original motion as amended, as the case may be, must be put to the vote.

(8) No further amendment to the original motion may be moved after the Speaker has
commenced to take the vote on that original motion.

(9} An amendment may not amend, in a material way, the principle embodied in the original
moftion, but may vary its terms in one or mare particuiars,

(10) The Speaker must decide whether or not an amendment complies with sub rule (9), and
must rule accordingly.
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Motion for postponement of matter

32.

Motion

33.

(1) A councillor may at the conclusion of a speech move that the consideration of the matter be
postponed to a fixed or undetermined date.

(2} The motion must be seconded and need not be in writing.
(3) The councillor who moved the motion may speak to the motion.

(4) The councillor who moved the original motion in respect of the matter under debate may reply,
after which the motion referred to in sub rule (1) must be put to the vote without further debate.

(5) If the motion referred to in sub rule (1) is carried, the matter must be placed first on the
agenda of matters to be considered at the meeting to which it has been postponed,

{6) If the motion referred to in sub rule (1) is not carried, the meeting proceeds as though no
interruption occurred, and the Speaker may not accept a similar motion.

for adjournment of meeting to another date

(1) A councillor wha has not yet participated in the debate on a matter may, at any time during the
discussion of that matter, except during the course of a speech by another ¢ouncillor or while a
vote is being taken, move "that the mesting adjourn to another date”

{2) The mation must be seconded and need not be in writing.

(3) The councillor who moved the motion may speak te the motion.

(4) No debate on the motion may be permitted, except that the first councillor to indicate his or
her opposition to the motion, may speak in opposition thereof.

(5) No amendment to the motion may be moved, except in relation to the period of adjournment.

{6) If the motion is carried, the meeting must forthwith adjourn and be reconvened on the date
specified in the motich or amended motion, unless the Speaker directs that the meeting proceed
first to dispose of business other than opposed business.

(7) if the motion is not carried, the meeting proceeds as though no interruption occurred, and the
Speaker may not accept a similar motion until half an hour has elapsed.

(8) If the motion is carried during a debate and before the conclusion thereof, the councilior who
moved the motion is entitied to spaak first when the matter concerned is reopened for discussion
at the adjourned meeting.

(8) No business may be transacted at an adjourned meeting other than the business that was on
the agenda for the meeting of which it is an adjournment.

Motion for adjournment of mesting for specified time

34.

{1) A councillor may at any time, except during the course of a speech by ancther councillor or
while a vote is being taken, move that the meeting adjourn far a specified time, up to one hour.

(2) The motion must be seconded and need not be in writing.

(3) if the motion is carried, the meeting must forthwith adjourn for the specified time and
reconvene on the time specified in the motion.
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(4) If the motion is not carried, the meeting proceeds as though no interruption occurred, and the
Speaker may not accept a similar motion until half an hour has elapsed.

(5) The Speaker may at any fime adjourn a meeting for a specified time, on good cause shown.
Motion of adjournment of debate on matter for specified time
35, (1) A councilior who has not yet participated in the debate on a matter may, at the conclusion of
any speech on that matter, move that the debate on the matter be adjourned for a specified time,
(2) The motion must be seconded and need not be fn writing.

(3) The councillor who moved the motion may spesak to the motion.

(4) No debate is permitted on the moticn, except that the first councillor to indicate his or her
opposition to the motion, may speak in opposition thereto.

(6) No amendment to the motion may be moved, except in relation to the period of adjournment,

(6) If the motion is carried, the meeting proceeds to the next item on the agenda, and the
adjourned debate is resumed at the time specified in the motion.

{7) On the resumption of the adjourned debate, the councillor who moved the adjournment is
entitled to speak first.

(8) If the motion is not carried, the debate on the matter proceeds as though no interruption
occurted, and the Speaker may not accept a similar motion until half an hour has elapsed.

(9) A councillor may not move or second more than one motion for the adjournment of the debate
on the matter during the course of that debate.

(10) The Speaker may at any time adjourn a debate for the specified time, on good cause shown.

Motion that matter be put to vots

38. (1} A councillor who has not yet participated in the debate on a matter may, at the conclusion of
any speech on that matter, move that the matter be put to the vote.

(2) The motion must be seconded and need not be in writing.

(3) Subject to sub rule (4), a maticn referred to in sub rule (1) is not open to debate.

(4) The councillor who moved the original motion under debate may, when a motion referred to in
sub rule (1) has been moved, speak on that original motion, whereupon the motion referred to in
sub rule (1) must be put to the vote without any further debate.

(5) If the motion referred to in sub rule (1) is not carried, the meeting proceeds as though no
interruption occurred, and the Speaker may not accept a similar motion.

Motion to remove matter from agenda

37. (1) A councillor who has not yet participated in the debate on a matter may, at the conclusion of
any speech on that matter, move that the matter be removed from the agenda.

(2) The motion must be seconded and need not be in writing.
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{4) The councillor who moved the original motion under debate may, when a motion referred to in
sub rule (1) has been moved, speak on that original motion, whereupon the motion referred to in
sub rule (1) must be put to the vote without any further debate.

{3) Subject to sub rule {4), a motion referred to in sub rule (1) is not open to debate.

(5) If the motion referred to in sub rule (1) is camied, the matter must be removed from the
agenda of the meeting, and may not be further pursued at that meeting.

(6) If the motion referred to in sub rule (1) is not carried, the meeting proceeds as though no
interruption occurred, and the Speaker may not accept a similar motion.

Motion fo refer matter to committes

38, (1) A councillor may, at the conclusion of any speech on a matter, move that the matter be
referred ta a committee.

(2) The motion must be seconded and need not be in writing.

(3) Subject to sub rule (4), a motion referred to in sub rule (1) is not open to debate.

(4) The councillor who moved the criginal motion under debate may, when a motion referred to in
sub rule (1) has been moved, speak on that original motion, whereupon the motion referred to in
sub rule {1) must be put to the vote without any further debate.

(5) If the motion referred to in sub rule (1) is carried, the matter under debate may not be further
pursued at the meeting.

(6) If the motion referred to in sub rule (1) is not carried, ths meeting proceeds as though no
interrupticn cccurred, and the Speaker may not accept a similar motion.
Withdrawal of motions or guestions

39. {1) A councillor who has moved a motion may at any time withdraw it with the permission of the
Council and the councillor who seconded it.

(2) A councillor may not speak on a motion after the Council has permitied the withdrawal of the
motion.

(3) A counsillor who has asked a question may withdraw it, without the permission of the Coungil,
at any time before the question is answered.

Absence of councillor who gave notice of motion or question

40. If the councillor who gave notice of @ motion or a question is not present when called upon by the
Speaker, the motion may in the discretion of the Speaker be removed or dealt with, and the
question may then be asked by any other councillor.

Re-introduction of motions or questions

41, (1) A motion which has been rejected by the Council or a question which has been answered,

may not again be moved or asked within a peried of three months of the meeting at which it was
rejected or answered, except with the permission of the Speaker.
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(2) A councillor who wishes to re-infroduce a motion or question must give notice in writing to the
Speaker.

(3) If the Speaker receives a notice referred to in sub rule (2), he or she must place the notice on
the agenda of the next meeting. The Speaker must enter his decision to allow or deny the motion
into the minutes

Motions or questions on matters referred to committee

42, (1} A councillor may not give notices of a motion or question with regard io any matter that is
before a committee for consideration, unless notice of the motion or question —

(@  has also been submitted to that committee; or

{b) is part of the referral of the matter to that committee for consideration and report,
(2) A member of a committee may, if he or she is of the opinion that the matter is one of urgency,
give notice of a motion or question on a matter referred to the committee, despite the fact that the
maotion or question has not been submitted to or considered by that committee.

Recommendation by Executive Mayor

43. (1) A recommendation contained in a report submitted by the Exacutive Mayor to the Council is
considered to have been moved by the Executive Mayor, as the case may be.

(2) The motion does not need to ba seconded,
(3) The Executive Mayor may speak on the matter and reply, but in replying he or she must

confine him- or herself to answer the matter and may not infroduce any new matter into the
debate,

CHAPTER 7
LEGISLATIVE PROCESS

Introduction of draft by-laws

44, In accordance with section 12 of the Systems Act, a draft by-law may be introduced only by a
councillor or a committee.

Introduction of draft by-laws by counciliors

45, {1) A councillor infroduces a draft by-law by submitting it, together with a memorandum on its
objects, to the Speaker.

(2) The Speaker must cbtain the comments of the Municipal Manager on the contents of the draft
by-law and may solicit the comments of any other person.

(3) The Speaker must submit a draft by-law, together with any comments received in terms of sub
rule (2), to the Executive Mayor, for a report and recommendation in accordance with section
30(5) of the Structures Act.

(4) The Executive Mayor must within three months of receipt of a draft by-law from the Speaker,
consider the draft by-law and decide to either support or not support it.
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(5} If the Executive Mayor decides to support the draft by-law, the Municipal Manager must
publish the draft by-law for public comment in accordance with rule 47.

(8) If the Executive Mayor decides not to support the draft by-law, the Executive Mayor must
submit a report to the Council which sets out the following:

(a)  an executive summary of the draft by-law;

(b) amemorandum on the objects of the draft by-law;

{c) the contents of the draft by-law;

(d) other by-laws that will have to be repealed or amended if the draft by-law is adopted;

(e) any relevant comments or proposals;

{fy  the reasons why the draft by-law is not supported; and

(g) & recommendation.
(7) After considering the report referred to in sub rule (6), the Council must decide 1o either roject
the draft by-law or to approve the commencement of the legislative process set out in rules 48

and 49 in respect of the draft by-law.

(8) When a draft by-law has been rejected by the Council, no by-law of the same substance may
be introduced within a period of three months from the date of rejection.

(9} When the commencement of the legislative process in respect of a draft by-law has been
approved in terms of sub rule (7), the draft by-law must be published for public comment in
accordance with rule 47.

(10) If the municipality does not have an Executive Mayor or an Executive Committee, the

councilior who intraduced the draft by-law must submit a report setting out the matters referred to
in sub ruie (8)(a) to (g) to the Council where after the procedures set out in sub rules {7) to (9)

apply.
Introduction of draft by-laws by Executlve Mayor

46. (1) An Executive Mayor introduces a draft by-law by submitting it, together with a memorandum
on its objects, to the Speaker and the Municipal Manager.

(2) The Municipal Manager must publish the draft by-law for public comment in accordance with
rule 47,
Publication of draft by-laws
417, The Municipal Manager must as soon as possible after —
{(a) the Executive Mayor has decided to support the draft by-law under rule 45(5);

(b) the Council has given approval in terms af rule 45(7) for the commencement of the
legislative process; or

(c) the Executive Mayor has intreduced a draft by-law in terms of rule 48(1),

publish the draft by-law for public comment in accordance with section 12(1)(b) of the Systems
Act for at least 30 days, unless the Council has approved a shorter period.
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Consideration of draft by-laws

448, (1) The Municipal Manager must as soon as possible after the closing date for public comment
refemed to in rule 47, submit a report to the Executive Mayor, together with —

(@)  acopy of the draft by-law:
(b)  copies of the advertisements in which the public was invited to make representations;
{(c)  any comments received from the public: and
(d)  any other comments or recommendations from the Municipal Manager.
(2) The Executive Mayor must consider the report by the Municipal Manager and must —
(a)  submita report to the Council which sets out the following:
(i) Anexecutive summary of the draft by-law;
(i) amemorandum on the objects of the draft by-law;
(iii) the view of the Executive Mayor on the need for the draft by-law,
(iv} the contents of the draft by-law:

(v) ather bydaws that will have to be repealed or amended if the draft by-law is
adopted; and

(vi) any relevant comments or proposals; and

(b)  recommend to the Council to pass the by-law, to pass the by-law in an amended form or
to reject the by-iaw.

(3} When a draft by-law has been refected by the Council, no by-law of the same substance may
be introduced within a period of six months from the date of rejection,

(4) When a by-law has been passed, it must be published in accordance with section 13 of the
Systems Act.

CHAPTER 8
MISCELLANEOUS MATTERS

Official Languages

49, Anyone who speaks at a meeting may use any of the three official languages recognised by the
Constitution of the Westem Cape, 1997 namely Afrikaans, English and isiXhosa.

Municipal employees

50. (1} The employees of the municipality who attend a meeting must ebserve the rules and decorum
applicable to councillors.

(2) A municipal employee must attend a meeting if requested fo do so by the Municipal Manager.
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Offences and penalties
51. {1) A councilor or a member of the public who—

(a) refuses to withdraw from a place of meeting of the council or a committee when directed
to do so by the Speaker or chairperson of @ mesting in terms of rule 18(3)b}; or

{b) returns to a mesting from which ha or she has withdrawn or was removed in terms of rule
19(3)(b).

may be forcibly removed and is guilty of an offence and liable oh conviction to a fine or to
imprisonment far a period not exceeding six months or to both such fine and such imprisonment.

(2} No councillor or member of the public may—
(a) improperly interfere with-

(i) orimpede a council or committee when such council or committee is exercising
its authority or performing its functions: or

(i) the performance by a councillor of his or her functions as a councillor,

(b) threaten or obstruct a councillor proceeding to or going from a meeting of a council or
committee;

{¢) assault or threaten a councillor, or deprive a councillor of any benefit, on account of the
conduct of the councilor in a council or committee;

(d)  while a council or commitiee is meeting, create or take part in any disturbance within the
precincts;

(e) fail or refuse to comply with an instruction by the person presiding at a meeting of a
council or committee regarding the prasence of any person at that mesting; or

(f)  fail or refuse to comply with an instruction by a duly authorised official of the council
regarding—

(i) the presence of persons at a particular meeting of the council or a commitiee; or

(i) the possession of any article, including a firearm, in the precincts or any part
thereof,

(3) A person may not by fraud, intimidation, force, insult or threat of any kind, or by the offer or
promise of any inducement or benefit of any kind, or by any other improper means—

{a) influence a councillor in the performance of the functions of the councillor;
(b) induce a councillor to be absent from a council or committee; or
{c) atlempt to compel a councillor to declare himself or herself in favour of or against
anything pending before or proposed or expected to be submitted to a council or
committee.
(4) A person, including a councillor, who contravenes sub ruies (2} and (3) is guilty of an offence

and on conviction is liable to a fine or to imprisonment for a period not exceeding three years or to
both the fine and the imprisonment.
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Short title and commencement

52, This By-law is called the Overstrand Municipality: Rules of Order for Internal Armangements By-
law, 2013 and comes into cperation on the date of publication thereof in the Provincial Gazette.
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OVERSTRAND MUNICIPALITY j s
DRAFT AMENDMENTS TO THE STANDARD BY-LAW RELATING TO RULES OF ORDER FOR INTERNAL ARRANGEMENTS

Notice is hereby given that the municipality intends adopting the abovementioned by-law,

The public is invited in terms of Saction 12 of the Local Government: Municipal Systems Act, 2000 {Act 32 of 2000) to submit represantations
in connection with the proposed by-law on or before 5 October 2017 to the Mumicipal Manager (for attention Lionel Wallace) at the
under-mentionad addross or fax number,

The proposed by-law will be available for perusal during office hours at the offices of the Area Managers in Gansbaai, Stanford, Hermanus and
Kleinmond; all public libraries in the Overstrand: the municipality’s corporate head office in Hermanus and on the official website at
www.overstrand.gov.za,

Persons who cannot write can visit the Area Managers in Gansbaaj, Stanford, Hermanus or Kleinmond during office hours where such persons
will be assisted to transcribe their comments or representations. The designated officials for the respactive municipal areas are as follows:

Ganshaai, Stanford: F Myburgh

Hermanus: D Keamey

Klainmond: D Lak%’ Myndid friwi U-Manlpal, Hwalctpal

C GROENEWALD, MUNICIPAL MANAGER

Overstrand Municipality O\/‘E‘RSTRA'N D
PO Box 20, HERMANUS, 7200 ) _,o‘
Faxnumber; 028 31389321 Notice number; 108 /2017

OVERSTRAND MUNISIPALITEIT
KONSEP WYSIGINGS AAN DIE STANDAARD VERGRDENINGS IN VERBAND MET ORDE REELS VIR INTERNE REELINGS

Kennisgewing geskied hiermee dat die munisipaliteit voornemens is om bovermelde verordening te aanvaar.

Die publiek word ingevolge artikel 12 van die Wt op Flaaslike Regering: Munisipale Stelsels, 2000 (Wet 32 van 2000) genooi om voor of op
5 Oktober 2017 by ondervermelde adres of faksnommer aan die Munisipale Bestuurder {vir aandag Lionel Wallace) vertoé te rig in verband
met die beoogde verordening.

Die konsepverordening sal ter inligting gedurende kantoorure beskikbaar wees by die kantore van die Gehiedsbestuurders in Ganshaai,
Stanford, Hermanus en Kieinmond; alle openbare biblioteke in die Qverstrand; die munisipaliteit se korporatiewe hoofkanoor in Hermanus
asook op dle amptelike webwerf by www.overstrand.gov.za.

Persone wat nie kan skryf nie, kan die Gebiedsbestuurders in Gansbaai, Stanford of Hermanus gedurende kantoorure hesoek, waar sodanige
persone bygestaan sal word om hul kommentaar of verto# neer te skryf. Die aangewese amptenare vir die onderskeie munisipale gebiede Is
soos volg:

Gansbaai, Stanford: F Myburgh
Hermanus: D Keamney
Kleinmond: D Lakey

Meaizipaiiinil + Ukiapipale = Mralcipalriy

ONERSTRAND
7

C GROENEWALD, MUNISIPALE BESTUURDER

“serstrand Munisipaliteit

.. -sbus 20, HERMANUS, 7200

Faksnommer; 028 313 8931 Kennisgewingnommer: 108/2017

UMASIPALA WASE-OVERSTRAND
IZILLINGISO EZIQULUNQWAYO KUMTHETHWANA KAMASIPALA ONXULUMENE NEMIGAQOQ YAMALUNGISELELO ANGAPHAKATHI

Esi sisazizo esazisa ngenjongo kam asipala yokwambkela lo mthethwana ungeritla,

Uluntu luyamenywa ngokwsmigago yeCandelo 12 likaRhulumente wasekhaya; uMithetho weeNkquba zikaMasipala, 2000 (uMtheths 32
wonyaka we-2000) ukuba lungenise izimvo ngekurxulumene nomthethwana ocetywayo kamasipala ngomhla okanye phambi komhla
wama-5 Okthobha 2017, ezo zimvo zingeniswe kuMphathi kaMasipala (zithunyahwa, ziqwalaselwe ngu L ionel Wallace) kule dilesi okanye
kule nembolo yefekisi skhankanywe apha ngezantsi.

Lo mthethwana ucetywsyo uya kufumaneka ukwenzsla ukuba ujongisiswe, uphononongwe ngamaxesha omsebenzl kwik-ofisi zabaphathi
bengingqi eGanshaai, eStanford, eHermanus nase Kleinmond; kuwo onke amathala eencwwadi aseOverstrand; kwwaNdlunkulu eHermanus

nakwi webhusayithi: wwyv.overstrand.gov,za,

Abantu abangakwaziyo ukubhala bangandwandwela iiofisi zabaphathi bengingqi sziseGanshaai, eStanford, eHermanus naseKfeinmond
apho banokufumana uncedo lokubhals izimve zabo. Amagosa akwiindawo ezichaphazelekayo zikamasipala ngala alandelayo;

Gansbaai, Stanford: F Myhurg

EKleinmaond: a VOlUERIrEN I8 o Wemaatpata = Municipaling
/

CGroenewald, UMPHATH KAMASIPALA O\ ERST-RAN D

uMasipala waseOverstrand, PO Box 20, HERMANUS, 7200 )
Inombolo yefekisi: 028 313 8931 Inombolo yesaziso: 108/2017 f

-
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OREBSFRAND
RERNIRAN
OVENSTRAND MUNIQIPALITY

DRAFT AMENDMENTS TO THE STANDARD 8Y-LAW RELATING TO RULES OF ORDER FOR iNTERNAL ARRANGEMENTS
Netige is heecby ghven that the municisality intends = Jopting the rhovementioned by-law,

Ti.e public s invited In terms of Section 12 of the Local Government: Munleipal Systems 2uX] |Act 32 of 2000] te -ubmit repre.entatisn Ik
:agnc;uunf\mh th-etI propeszd byslaw an or bzfore 05 Oteober 2017 ta Lhe Muni:[p7l Manager (for nttention Lional Wallace) ot the under-mentianed
= ress oy I.- X numoer,

The propo.-d by-law will bz evsilable Jor perusal durise office hours at tin- offizes of the Area Moaagers In Ganshaal, Stanford, Hermznus and
Kl=inmand; alldnublic liprorigs in the: Owerstrand; the rhublcipality’s corpor_te head office In Hermaras and on the offie’al wabsiz at
Persons vho nnot wrike can visht tha Aras Managers in Grn.bazi, Stenford, Harmanus or Kiclnmand durng ofiice hours where such per.ou” will br
a:gisted ta transerlbe thefr comments or r2presentations. The cesignated officluls for the respective municips | ar-as 2re as follows:

Gonsbaal, Stanford: F Myhu:gh
Herm.nus: D Kearney
Klzimmond: B Lakey

C GROEMEWAMD
MUNICIPAL MANAGEHR
Duerstrant Municipality
PO Box 20

HCAMANUS

7o00

Fax nurnber: 029 313 5931
Neties mtsbet: 108 /2017

OVERSTRAND MUNISIPALITEIT
KONSEP WYSIGINGS AAN THE STANDAARD VERDRDENINGS IN VERBAND MET ORDE REELS VIR INTERNE REELINGS.

F.nolsgrwing gesliud hiornoce d. < die monisipe et oomam: ns is om Lovarmzlde yangre ving te aanvaz.

Die publie!. word ing_wolge «rikel 12 van e V2ot cp : lensllke it acring: M(':'.l:frala Stelsals, 2000 &J:t— 32 vou 2000) g maei em veor of op 5 Oktober
200 rdI:l'.r ondervermelkde ~drcs of f=konemmer fa, die Munisipal:z Bostourder 1o aendag Lionz| Wallace) vertos te riy in verband met dle beoosde
Werdl EMIng.

e kansepverordening 53l ter inlnting zedur nde kantaorure be_kikboar vrees Ly die kantor- van die Gebiodsbrstiurders in Gansuadl, Stonford,
Harmznus an Kleinmod; atle opentare blulioteke In gic Overstrand; dig muniJalitclt se ketporotizes. hocfkantaar In Hermarus asoo:. op die
ampti ik webrearf by wncy, overstrand. jov.e .

Parsone wit e kon seryf nie, 1an die Gebicdsbestuurdurs in G nibaw, Swnferd of Hermanws gedurende kantoarune besosk, waar sadan| petsone
Eyge: taan &l werd om biel Lomm. intaar of tertad newr to skryf, D62 aan teer-oe 2miguanara vir dfe amdgrske’» mur.isipale gebiede is sops voba:
Gansheai; Swanford: F Myburgh

Hermanus: b Kearney

Kieinmond: D Lakvy

CGROENEWALD

HAUMNISIFALE oESTLUUN-JER

Crezratren d Muisipalite

Parkuys 217

HEAMANUS

F200

Faksnoimmar: 029 315 353

Kz ar g lngnosimer; 10B/2017

UMASIPALA WISE-OVERSTRAND
[ZLUNGISO EZIQULUNGWAYD KU ATHETHWAN A SAMASIPALA (RXULUMENE MEMIGACD YAMALUNGISELELD ANCAPHAXA THI
Esl Jisaz2lzo esacia npwnjango ke masipela yakw=mk=1? lo Mthethwana ungentia,
Uluntu luyemenywa nzoky:. migata yet ncalg 12 SkaRhulument.: waseKhay.: ubthetho weeNkqubo zikaMasip -la, Z00U juMthetha 32 wanyaks we-
20N0] ukuba lungenisa lzlmwn ﬂﬁh.ln;ulun‘_l ire homthethwana ocetye ayo keraasipala ngemil: okanys phambf komhla wama-5 Olthebhs 2017, e20
:mvozi:lr}g: nlswe uMphathi kaMucipals (zithunyebwa, ziguata_ctwe ngu uUonel Wellz ce) kule dif 5| akany: kule nombalo y=fekisl »khankanywe Jph”
Emzzntri.
Lo mthethwanz ucctyiaye s Sufdnancks ukornsla ukubs u]umﬂ:isw.-, uph. 1onongwa ngama;s cho amsybenzi kwii-offsi zabay satki berwin.gi
BGanshaai, »Stanfard, eHurmanus not Kb inmend; Fuoo onke atnath il ancww sdi ascOumerctrand; kwaNdisnkulu eHermanus nakui wrBhusayithi:
wh.W.overstrand.gov.z-.
Absntu ab?néalcwaz;;u vkubhzla Lersana sendv s dofisi ahapkathi Lenptngl o eGanskaal, etanford, eHeroanus acackielomone apha ban sku-
fumana vneedo Iokubhala izimve 2abo. Amagos: akwiinuzwo enchaphazelel spo ziamasipala ng=l: :l:'ndehya:
Cansbagl, Suaford: F Myburg
Hermanus: D Krarney
EKlginmond: D lakey
C Groen.wald
UMPHATHI KAMASIPALA
M zsipala woaseOversirand
PO Box 20
HERMANUS
7200
Inombole vefekls: 028 313 8931
|nombolo yesazise: 108/2017
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OVERSTRAND MUNICIPALITY

AMENDMENT BY-LAW ON RULES OF ORDER FOR INTERNAL

ARRANGEMENTS 2017

GENERAL EXPLANATORY NOTE:

[ 1 Words in bold type in square brackets indicate omissions from the existing
enactment,

Words underlined with a solid line indicate insertions in the existing enactment,

To amend provisions of the Overstrand By-Law on Rules of Order for Internal
Arrangements 2015,

BE IT ENACTED by the Council of the Overstrand Municipality as follows:

Amendment of section 1 of the Overstrand Municipality Amendment By-law on Rules of
Order for Internal Arrangements.

1. Section I: Definitions, of the Qverstrand By-law on Rules of Order for Internal
Arrangements ( hereinafter referred to as the principle By-law) is hereby amended:

By omitting the following from the definition of:

“Attire (Female)” [should be]; [jacket/blazer]; [or traditional wear, and], and [or
electioneering).

By inserting the following in the definition of:
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“Attire (Female)” atleast clothing; [excluding jeans); and; which dges.

By omitting the following from the definition of:
“Attire (male)” [should be]; [blazer]; [long sleeve]; [dress]; [or traditional wear], and

[or electioneering].

By Inserting the foliowing in the definition of:

“Attire {male})” at least; clothing; jacket: fexcluding jeans]; collared; and socks.

By omitting the following from the definition of:
“Smart Casual” means for men: [ without tie, the patterns and colour of the jacket],

[and].

By inserting the following in the definition of:

“Smart Casual” means for men: at least; or; socks and shoes do not have to match the
pants and a jacket is gptional; which do not reflect any political affiliation.

By omitting the following from the definitlon of:
“smart Casual” means for women: [a wide range of options of which]; [are acceptable

and a jacket is optional].

Amendment of section 10 of the Overstrand Municipality Amendment Bydaw on Rules of Order
for Internal Arrangements.

2. Section 10(1) of the principle by-law is hereby amended:

By inserting the following sub-sections: 9(3) and 9{4).



51
C3/4
Amentment of section 13 of the Overstrand Municipality Amendment By-law on Rules of
Order for Internal Arrangements.

3. Section 13 of the principle by-law is hereby amended:
By omitting the words; [vote will be recorded in the minutes].

By inserting the following after the word “councillor”: the Speaker must put the
li cillors to indicate by a show of hands, unless
therwi rescri ny law or the Council resolves otherwise, whether the

are all for that matter, whereupon the Speaker must announce that the vote was
unanimous and supported by the number of votes cast.

Amendment of section 14 of the Overstrand Municipality Amendment By-law on
Rules for Internal Arrangements

4, Section 14 of the principle by-law is hereby amended:

By inserting the following after “legislation” [ Sectlon 160{3}{b) of the Constitution
of the Republic of South Africal.

5. Section 16{2) of the principle by-law is hereby amended:
By omitting the word [in] where it appears after the word “may”;
By inserting the word at after the word “may”;

By inserting the words: in terms_of section 130 of the MFMA after the word
“discretion”.

Amendment of section 19 of the Overstrand Municipality Amendment By-law on
Rules of Order for Internal Arrangements.

6. Section 19{1){a} of the amendment by-law is hereby amended:
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By omitting [unseemly] and inserting: inapproprlate and/or unbecoming

7. Section 19(1){d) of the principle by-law is amended:

By inserting after “..rules” n ically with rd to Councillors, the
provisions of Item 2 of Schedule 1 to the Local Government: Municipal Systems

Act, 32 of 2000.

Short Title

This By-law is called the Overstrand Municipality Amendment By-law on Rules for Internal
Arrangements 2017,
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OVERSTRAND MUNICIPALITY:

AMENDMENT BY-LAW ON RULES OF ORDER FOR INTERNAL

ARRANGEMENTS, 2018
GENERAL EXPLANATORY NOTE:

[ 1Words in bold type in square brackets indicate omissions from the existing

Enactments;
Words underlined with solid line indicate Insertions In exIsting enactments.

To amend the provisions In the Qverstrand Municipality Standard By-law on Rules of Ovder for

Internal Arrangements 2017
BE IT ENACTED by the Council of the Overstrand Municipality, as follows:

Amendment of Section 1 of the Overstrand Munlcipality Standard By-law on Rules for Internal

Arrangements.

1. Sectlon 1 of the Overstrand Munidpallty Standard By-law an Rules of Order for Internal

Arrangements (hereinafter referred to as the principle By-law) is hereby amended:
By omitting the following from the definition of:

“Attire{ Female” [should be]; [jacket/blazer]; and [or electioneering |.
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By inserting the following in the definition of:

“Attire (Female)” “Business” before “Attire (Female)”; at least clothing (excluding jeans); “or

traditional wear” “and” "which does”.
By omitting the following from the definition of:

“Attire {Male)” [ should be]; [blazer]; [long sleeve]; [dress]; and [ or electicneering].

By inserting the following in the definition of:

“Attire Male” Business before “Attire Male”; at least; “clothing: {excluding Jeans): collared:
socks and traditional wear.

By omitting the following from the definition of:

“Smart Casual” means for men a collared shirt with pants or jean pants [without tie the

patterns and colour of the jacket]; [and ].

By inserting the following in the definition of:

*Smart Casual” means for women: atleast; dress, Bermuda type shorts {long shorts)
and shoes ; which do not reflect any political affiliation.

Amendment of Section 9 of the Overstrand Municipality Standard By-law on Rules for Internal
Arrangements

2. Section 9 of the principle By-law is hereby amended

(a) By omitting the words in Section 9(1) [signing a leave form and delivering the

completed leave form to the Municipal Manager at least 72 hours before the

meeting] and inserting the words submitting a written application for leave by means of
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e-mail, facsimile or hard copy to the Speaker at least 72 hours before the meeting
{b) By the deletion of sub rule 9({2).
{c) By the renumbering of sub rule 9(3), 9(4), 9{5), 9(6), 9(7} and 9(8} to read 9(2), 9(3),

9{4), 9(5), 9(6) and 9(7).

Amendment of section 13 of the Overstrand Municlpality Amendment By-law on Rules of Qrder for
Internal Arrangements.

1, Section 13 of the principle hy-law is hereby amended:
By omitting the words: [vote will be recorded in the minutes].

By inserting the following after the word "councillor”: the Speaker must put the matter to
vote by calling upon councillors to indicate b how han nl i
rescribe il ves otherwise, whether th r

wher: he Speaker m nimous and

supported by the number of votes cast.

Amendment of section 14 of the Overstrand Municipality Amendment By-law on Rules for
Internal Arrangements

2. Section 14 of the principle by-law is hereby amended:

By inserting the following after “legislation” { Section 160{3}{b) of the Constitution of the
Republic of South Africa}.

3. Section 16(2) of the principle by-law is hereby amended:
By omitting the word [in] where it appears after the word “may”;

By inserting the word at after the word "may”;

By inserting the words: jn terms of section 130 of the MFMA after the word "diseretion”,
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Amendment of Section 19 of the Overstrand Municipality Standard By-law on Rules for Internal
Arrangements

3. By the inserting the following after rule 19:

Dress Code for Attendance of Meetings

19.A {1} Councillors -

{a) must dress in business or traditional attire when attending council meetings;

(b} may wear smart casual clothing when attending committee meetings of

council;

and

{c} must not wear any clothing affiliated to any political party during council and

committee meetings

Amendment of Section 21 of the Overstrand Municipality Standard By-law on Rules for Internal
Arrangements

4. Section 21 of the principle By-law is hereby amended

(a) By omitting the words in Section 21{2) [provided that such counclllor has been

invited in writing by the chairpersan to attend such meeting for a specific item on

the agenda] and inserting the words after being recognised by the chairperson of such
committee.

{b) By the deletion of sub rule 21{3)

{c) By the renumbering of sub rule 21{4), 21(5}, 21(6), 21{7) and 21(8) to read 21(3), 21{4),
21(5), 21{6) and 21{7).

Short title

5. This by-law is called the Overstrand Municipality Amendment By-law on Rules for Internal

Arrangements, 2018
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From: Rialia deconing

To: Desires Arrison

Date: 2017/08/21 02:41 PM

Subject: Emailliig: AMENDED STANDARD BY-LAYY ON RULES OF ORDER FOR INTZRNAL ARRANGEMENTS niodified 2 1

Attachmants: AMENDED STANDARD BY-LAW ON RULES OF ORDER FCR INTERNAL ARRANGEMENTS medified_<_1.doc
Middag Direkteur

Ek verwys na die aangehegte dokument ;

By

die "Definition” Introduction: Yoeg asseblicf die woord " Business ™ by

by smart casual - haal die hele gedeelte v-at die baadjiz beskryf uit aangesien dit nig nodig is om  baadjie te dra nie
By 19 A (1) voeg "business” by en laat "traditional" weg

voeg "smart” casual by
BY PUNT 9

laat punt 2 weg en verander nommer volgorde dien corzenkomstig

Dankie - ong kan weer hieroor preat indien nodig

Kind Regards
Riana de Coning

RAL Wyk 2 / Clr: Ward 2

Portefeutje Yoorsitter: Bestuwrsdienste / Portfolio Chair: Management Services
T: 028 313 8191 / 5: 083 597 2781

F-mail vdeconing@overstrand.gov.za

Overstrand MunlcipalityA: 1 Magnolia Street, Hermanus, 7200 | P: P.O Box 20, Hermanus, 7200
T: +27 (0) 313 BOOO | F: +27 (0) 312 1694
E: enqulries@overstrand.gov.za |
W www.overstrand.gov.za
Vision Statement: "To be a centre of excellsnce for the community”
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