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1. 
DRAFT POLICY FOR THE STAGING OF EVENTS 
 
11/1/B 
L Wallace (028) 313 5014 Hermanus Administration 
12 July 2017 

 
1. Executive Summary 

 
The purpose of this report is for Council to adopt the proposed Policy for the 
Staging of Events in terms of Section 11(3)(a) of the Local Government: 
Municipal Systems Act, 2000, act no 32 of 2000 ( the “MSA”).  

 
The proposed Policy was introduced as is provided for in terms of Section 
11(3)(a) of the MSA and Council’s By-law on Rules of Order for Internal 
Arrangements, PN 7188 of 2013. 

 
The necessary consent was obtained to publish the proposed Policy in the 
press in order to give the public an opportunity to make representations. 

 
2. Service Delivery and Budget Implementation Plan - IGNITE 

 
Directorate: Management Services 
Department: Council Support 

 
3. Compliance with Strategic Priority 

 
Provision of democratic, accountable and ethical governance 

 
4. Delegated Authority 

 
None  

 
5. Legal Requirements 

 
Constitution of the Republic of South Africa, 1996; 
Municipal Structures Act, No 117 of 1998; 
Municipal Systems Act, No 32 of 2000; 
Overstrand Municipality By-law on Rules of Order for Internal Arrangements, 
P.N. 7188 of 2013; 

 
6. Background/Discussion 

 
In addition to the introductory note in paragraph 1 of this Item, the Overstrand 
Municipality decided to propose the Policy in order to guide event organisers 
and to encourage the staging of safe and secure events, as well as to provide 
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structures and processes which will simplify the staging of events in the 
Overstrand Municipality.  

 
This policy will implement a single, standardised cost and liability structure for 
the staging of events, as well as payment for services, and furthermore ensures 
the financial viability of organising events within the Overstrand Municipality. 

 
Overstrand municipality is also desirous to support the co-ordination and 
collaboration between all role players in order to promote partnerships and to 
enhance the effects of events in its jurisdiction. 

 
Last but not least, the Overstrand municipality is desirous to ensure that events 
take place safely and securely in a co-ordinated manner in its jurisdiction. 

 
The proposed Policy addresses various issues and matters, the most important 
of which are the following 

 
1. The submission of Applications in terms of the By-law to stage an event or 

events; 
2. The relevant legislation that has to be complied with by the Event Organiser; 
3. The Event Organiser and Risk Classification through communication with the 

South African Police Services; 
4. The duties of the Events Co-ordinator whom is the Area Manager in the service 

of the municipality; 
5. The establishing of an Events Planning Committee; 
6. Documentation required to stage an event; 
7. The approval or rejection of an application to stage an event as well as the 

basis for a decision to reject an application; 
8. The requirement for a contingency plan with a view to incidents that may occur 

at an event. 
9. The Setup and Construction of temporary structures; 
10. Noise Control requirements; 
11. The cancellation of an event by the municipality; 
12. Dismantling and Clearing after an event; 
13. Further development of the policy with a view to consultation with communities 

regarding events; 
14. Deposits payable’; 
15. Administration and custodian of the Policy. 

 
6.1 Process followed 

 
The draft policy was advertised for public participation on 23 March 2017.  The 
advertisements were placed in the Gansbaai Courant, Hermanus Times, 
Overstrand Herald, and Municipal Notice Boards, and were placed on the 
official website of the Municipality. 
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Despite the notification of the proposed policy no representations from the 
public were received. 

 
Section 11(3)(a) MSA  makes provision for a municipality to develop and adopt 
a policy. This will only be done if the policy was published to allow for 
representations by the public.  

 
Council members have been afforded reasonable notice of the Policy, and as 
stated, the public was also afforded the opportunity to make representations. 

 
It is therefore recommended that the Council adopt the Policy attached as 
Annexure A. 

 
The provisions of the By-law on Rules of Order for Internal Arrangements have 
been complied with. 

 
6.2 Adoption of the policy and taking effect thereof 

 
This Policy may come into operation immediately subsequent to it having been 
adopted by the Municipal Council.  

 
7. Financial Implications 

 
None 

 
8. Staff Implications 

 
None 

 
9. Comments from other Departments, Divisions and Administrations 

 
None 

 
10. Annexures 

 
Annexure A: Proposed draft Policy for the Staging of Events 
Annexure B: Formal Public Notices advertised in the Local Newspapers  

 
RECOMMENDATION TO THE COUNCIL: 
  
that, in terms of section 11(3)(a) of the Local Government: Municipal Systems 
Act, 32 of 2000, the draft Policy for the Staging of Events be adopted. 
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RESPONSIBLE OFFICIAL : L WALLACE 
 
TARGET DATE FOR IMPLEMENTATION : IMMEDIATELY SUBSEQUENT 

TO ADOPTION BY COUNCIL 
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1. 
DRAFT POLICY FOR THE STAGING OF EVENTS 
 
11/1/B 
L Wallace (028) 313 5014 Hermanus Administration 
12 July 2017 

 
THIS MATTER SERVED BEFORE THE JOINT PORTFOLIO COMMITTEE ON 
22 AUGUST 2017, WHICH COMMITTEE RECOMMENDED AS FOLLOWS: 
 
RECOMMENDATION: 
  
that the item be referred back. 
 
 
RESPONSIBLE OFFICIAL : L WALLACE 
 
TARGET DATE FOR IMPLEMENTATION : IMMEDIATELY SUBSEQUENT 

TO ADOPTION BY COUNCIL 
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