
AGENDA of the 
Portfolio Committee : Management Services 
18 June 2019 
(Also the agenda for the Mayoral Committee Meeting : 26 June 2019) 

 
 
2. 
REVISED TIME AND ATTENDANCE POLICY 
 
4/2/B 
L Bucchianeri (028) 3138120 Hermanus Administration 
22 May 2019 

 
1. Executive Summary 

 
The purpose of this report is to recommend to Council the revised Time and 
Attendance Policy. 

 
2. Service Delivery and Budget Implementation Plan - IGNITE 

 
Directorate: Management Services 
Department: Human Resources 

 
3. Compliance with Strategic Priorities 

 
Provision of democratic, accountable and ethical governance 
Provision and maintenance of municipal services 

 
4. Delegated Authority 

 
None 

 
5. Legal Requirements 

 

 Basic Conditions of Employment Act and Regulations, (Act no. 75 of 
 1997); 

 Overstrand municipality Delegation of Powers and Duties Policy; 

 SALGBC: Main Collective Agreement 2015; 

 Constitution of the Republic of South Africa of 1996; and 

 Labour Relations Act, (Act no. 66 of 1995) 
 

6. Background/Discussion/Evaluation/Conclusion 
 

Background 
 

The Time and Attendance Policy was approved by Council on 29 November 
2017. The purpose of the amendment is to streamline certain processes. 

 
Paragraphs 7.3 and Annexure A to be amended according to the following 
explanatory note: 
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[                  ] Words in bold type in square brackets indicate 
omissions for existing enactments. 

____________ Words underlined with a solid line indicate insertions in 
existing enactments. 

 
7. Financial Implications 

None 
 

8. Staff Implications 
 

None 
 

9. Comments from other Departments, Divisions and Administrations 
 

 None 
 

10. Annexures 
 

Annexure A: Revised Time and Attendance Policy  
 

RECOMMENDATION TO THE COUNCIL: 
  
that the Revised Time and Attendance  Policy be approved. 

 
 
RESPONSIBLE OFFICIAL : L BUCCHIANERI 
 
TARGET DATE FOR IMPLEMENTATION : 01 JULY 2019 
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THIS MATTER SERVED BEFORE THE JOINT PORTFOLIO COMMITTEE ON 
18 JUNE 2019, WHICH COMMITTEE RECOMMENDED AS FOLLOWS: 
 
RECOMMENDATION TO THE COUNCIL: 
  
that the Revised Time and Attendance  Policy be approved. 
 
 
RESPONSIBLE OFFICIAL : L BUCCHIANERI 
 
TARGET DATE FOR IMPLEMENTATION : 01 JULY 2019 
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