
AGENDA of the 
Portfolio Committee : Management Services 
18 August 2015 
(Also the agenda for the Mayoral Committee Meeting : 26 August 2015) 

 
 
2. 
AMENDMENTS TO THE STANDARD BY-LAW ON RULES OF ORDER FOR 
INTERNAL ARRANGEMENTS P.N. 7188, 18 OCTOBER 2013 
 
1/3/22 
L Wallace (028) 313 5014 Corporate Head Office 
27 July 2015 

 
1. Executive Summary 

 
The purpose of this report is to amend the Standard By-law on Rules of Order 
for Internal Arrangements P.N. 7188, 18 October 2013. 

 
2. Service Delivery and Budget Implementation Plan - IGNITE 

 
Directorate: Management Services 
Department: Council Support 

 
3. Compliance with Strategic Priority 

 
Provision of democratic, accountable and ethical governance 

 
4. Delegated Authority 

 
None  

 
5. Legal Requirements 

 
Municipal Structures Act, Act 117 of 1998 
Municipal Systems Act, Act 32 of 2000 

 
6. Background/Discussion 

 
The Executive Mayor requested Legal Services to review the By-Law Relating 
to the Rules of Order for Internal Arrangement with specific reference to the 
dress code during council and committee meetings.  After careful consideration 
and consultation section 19A(1) was drafted for insertion to the by-law.  The 
result of section 19A(1) was that the definition section also had to be amended, 
where male and female attire had to be defined.   

 
The amendments were advertised in three local newspapers, i.e. Gansbaai 
Courant, Hermanus Times and Overstrand Herald as well as notice boards. 

 
7. Financial Implications 

 
The amendments must be published in the Provincial Gazette. 
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8. Staff Implications 
 

None 
 

9. Comments from other Departments, Divisions and Administrations 
 

None 
 

10. Annexures 
 

Annexure A: Amended Standard By-law on Rules of Order for Internal 
Arrangements 

Annexure B: Formal Public Notices 
 

RECOMMENDATION TO THE COUNCIL: 
  
that the Municipality’s Standard By-law on Rules of Order for Internal 
Arrangements be amended as follows:. 
 
1. By the addition of the following definitions in clause 1: 

 
“ “Attire (Female)” should be made up out of a jacket / blazer, skirt or pants, 
blouse, dress shoes or traditional wear, and not reflect any political affiliation 
or electioneering.” 
 
“ “Attire (Male)” should be made up out of a blazer, pants, long sleeve shirt, 
dress shoes and a neck tie or traditional wear which does not reflect any 
political affiliation or electioneering.” 
 

2. By the addition at the end of clause 19 of the following clause 19A: 
 
“Dress Code for Attendance of Meetings  
 
19.A (1) Councillors - 
 

(a) must dress in business or traditional attire when attending 
council meetings; 

 
(b) may wear casual clothing when attending committee meetings 
of council; 

 
and 

 
(c) may not wear any clothing affiliated to any political party during 
council and committee meetings.” 
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RESPONSIBLE OFFICIAL : LIONEL WALLACE 
 
TARGET DATE FOR IMPLEMENTATION : 1 OCTOBER 2015 
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2. 
AMENDMENTS TO THE STANDARD BY-LAW ON RULES OF ORDER FOR 
INTERNAL ARRANGEMENTS P.N. 7188, 18 OCTOBER 2013 
 
1/3/22 
L Wallace (028) 313 5014 Corporate Head Office 
27 July 2015 

 
THIS MATTER SERVED BEFORE THE JOINT PORTFOLIO COMMITTEE ON 
18 AUGUST 2015, WHICH COMMITTEE RECOMMENDED AS FOLLOWS: 
 
RECOMMENDATION TO THE COUNCIL: 
  
that the Municipality’s Standard By-law on Rules of Order for Internal Arrangements be 
amended as follows:. 
 
1. By the addition of the following definitions in rule 1: 

 
“ “Attire (Female)” means clothing made up out of a jacket / blazer, skirt or 
pants, blouse, dress shoes or traditional wear, and which do not reflect any 
political affiliation or electioneering.” 
 
“ “Attire (Male)” means clothing made up out of a blazer, pants, long sleeve shirt, 
dress shoes and a neck tie or traditional wear, and which do not reflect any 
political affiliation or electioneering.” 
 
“ “Smart Casual” means for men a collared shirt with pants or jean pants without 
tie, the patterns and colour of the jacket do not have to match the pants and a 
jacket is optional”;  and 
 
means for women a wide range of options of which skirts or pants or jean pants 
are acceptable and a jacket is optional.”; 

  
2. By the substitution for the words “signing a leave form and delivering the 

completed leave form to the Municipal Manager at least 72 hours before the 
meeting” in Section 9(1) of the words “submitting a written application for leave by 
means of e-mail, facsimile or hard copy to the Speaker at least 72 hours before 
the meeting”; 

  
3. By the deletion of sub rule 9(2) and the renumbering of sub rule 9(3), 9(4), 9(5), 

9(6), 9(7) and 9(8) to read 9(2), 9(3), 9(4), 9(5), 9(6) and 9(7) where it appears in 
rule 9; 
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4. By the addition at the end of rule 19 of the following rule 19A: 
 
“Dress Code for Attendance of Meetings  
 
19.A (1) Councillors - 
 

(a) must dress in business or traditional attire when attending council 
meetings; 

 
(b) may wear smart casual clothing when attending committee 
meetings of council; 

 
and 

 
(c) must not wear any clothing affiliated to any political party during 
council and committee meetings.” 

  
5. By the substitution for the words “provided that such councillor has been invited 

in writing by the chairperson to attend such meeting for a specific item on the 
agenda” in rule 21(2) of the words “after being recognised by the chairperson of 
such committee”; and 

  
6. By the deletion of sub rule 21(3) and the renumbering of sub rule 21(4), 21(5), 

21(6), 21(7) and 21(8) to read 21(3), 21(4), 21(5), 21(6) and 21(7). 
 
 
RESPONSIBLE OFFICIAL : LIONEL WALLACE 
 
TARGET DATE FOR IMPLEMENTATION : 1 OCTOBER 2015 
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